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Step 1: Log in to your WebGrants Account

=  Go to www.applyheremn.org

= Enter your User I.D. and Password.

= |f you forgot your password call or email Florence Newton at (651) 201-1679 or
florence.newton@so.mnscu.edu.

Step 2: Find your application
NOTE: Find the application for the fiscal year you would like to make changes to.

= From the Main Menu, click on My Grants

Main Menu

Click Help above to view instructions. Go to "My Profile" to reset password.

j Instructions

a My Profile

@ Funding Opportunities
@ My Applications

:) My Grants

= You will see a section called Current Grants

» Find the column called Title

= Locate the name of the application you wish to make changes to
= Once you find it, click on it. This will open up your application.

Current Grants

Grants in the status Underway or Suspended appear on this list. To view other Grants, click the clc

ID Status Year Title
00750 Underway 2014] FY15 East Range Consortium Perkins Application

00279 Underway 2013 East Range FY14 Perkins Application
00042 Underway 2012 East Range FY13 Perkins Application



http://www.applyheremn.org/
mailto:florence.newton@so.mnscu.edu

Step 3: Add your reallocated dollars to the Goals 1 — 5 Objectives
section

NOTE: If you are not adding reallocated dollars to a Goal Objective, you still need to
click on the Goal and submit it without any changes.

= C(Clickon Goal 1

Grant Components
You can define your own alerts in the Alerts section

Component
General Information
Correspondence
Status Reports (APR)
Goal 1
Goal 2 \
Goal 3
Goal 4
Goal 5
Perkins Budget
State-Approved Programs of Study and Technical Skill Assessments
Perkins Grant Collaboration with WorkForce Centers
Written Improvement Plans
Improvement Report
Perkins Funded Positions
Opportunity
Application

= Skip the narrative section and scroll down and find Goal 1.

= Click on the words Goal 1

= Scroll down past the narrative section.

= Under the first column called Uses of Funds you will see all the required and
permissible uses of funds you indicated in your application. You may need to
scroll down to see all of the uses of funds you indicated.

= NOTE: Each of these listed under uses of funds should be hyperlinked in blue
font.



If you need to add reallocated dollars to your Goal 1 Objectives, do the following:

= Click on the link Correcting Version.

This will allow you to edit the column Uses of Funds and indicate where you will
use your reallocated funds.

Goal 4: Provide a Continuum of Service Provision for Enabling Student Transitions Correcting Version | Return to Components
Fiexibility in scheduling and formats that provide access for students [Sec. 135 (c) (9)]

Implementation of CSP relative to (a) programs of study; (b) early college credit opportunities [Sec. 135 (c) (10)]
'Student servicas that enhance student transition [State Plan]

Transition of adult leamers into the workforce [Sec. 135 (c) ()]

Continuum of Service Provisions/Brokering with other consortia [State Plan]

Improvement of enroliment, retention and completion for military veterans, underemployed, and unemployed adults [Sac. 135 (c) (9)]
Goal 4 Narrative:

This is sample text. Ignore this sentence.

Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

‘Goal 4 Objectives

Post- Post- P Post- Post- Post- Ert
- - L r
Use of B y Secondary ¥ [Roguied y Admin 'R nR nsaxmdaw Total
I3 Recuead) | Reserve  AdMin Total  Activities Activites e5o™*®
Activities  Activities Cost Basic Reserve
Develop 2
RPOS in
Health Completion
R2 Informatics. of two Use Technical
Programs Meet with RPOSin  Skill $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $120.00
of Study teachers  Health Assessments.
and faculty Informatics.
4 times a
$10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 §120.00

= Then click on the link Add.

Goal 1: Designing & Implementing Programs of Study: Goals, Objectives and Strategies Submit C | Return to C:

Program of Study (POS) Design and Implementation ~ Each consortium has identified at least 1 Rigorous Program of Study for the Consortium using the 10 components in their design and implementation. Each consortium must have at least 7 Programs of Study and.
Rigarous Prograim of Study. t s ecommonded that each consorls nave at least 1 Stale-Approved POS in sach caroer fiokd. State-Approved FOS re encouraged fo be developed in high-skil, highwege, o high-demand occupations [Stats requiremont. Sec 134 (5 (3 and (b)
(8C)]

Opportunities for early college credit [Sec. 135. (c) (10)]

Secondary teacher and postsecondary faculty and counselor involvement [State requirement; Sec. 134 (b) (5)]

Improvement of academic and technical skills of CTE learners [Sec. 134 (b) (3)

Professional development needs of teachers and faculty in POS as well as other programs [Sec. 134 (b) (4)]

\Assessment of core technical skills across high school and college that use valid (measures the content) and reliable (consistent over time and among students) assessments [Sec. 134 (b) (3 B.) and Sec. 135 (c) (19)]

Addressing the needs of adult learers through adult basic education and/or non-credit training in Adult Career Pathways (State Plan; Sec. 135 (c)]
It Aspects of the Industry included in all POS [Sec. 134 (b) (3 C.)]

Goal 1 Narrative:

This is sample text. Ignore this sentence.

Lorem ipsum dolor sit amet, turpis euismod, urna mauris. Integer sed. Vivamus magnis elit, faucibus consectetuer. Tempor duis auctor, eget sodales felis. Aliquam ornare, eleifend velit, sagittis est. Quisque dignissim duis, nunc
placerat.

Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

Goal 1 Objectives

Add
Post- Post- Post- Post- Post- Post- Post
Use of ‘o a B
Admin RuloutlonRedmﬁm Total
Funds F Admin < Reserve Total
Activities | Activities Reserve Cost Basic Faserie Total  Activities Activities Cost Basic Reserve
Post-
secondary Salary for  Salary for  Salary for
pomstgefionms Ao ot A il evet fu 8 $0.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,000.00
Cost
$0.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,000.00




A new screen will pop up.

= Select your uses of funds for required and or permissible

= Enter your strategies, outcomes, and measures in the text box provided

= You can skip the text box fordescription

= In the text box called Reallocation Explanation, enter your explanation here.

|Fte allocation Explanation |

Font Family |« | Font Size B J U | EEEE|IZIS|E |k 2@ A-%- B o | i -
Path: p Words:0

= Finally, enter the amount(s) you want to designate in the corresponding budget
boxes below

Post-Secondary Required Activities £0.00

Post-Secondary Perml_ss_-ll_:rle £0.00
Activities

Post-Secondary Reserve £0.00

Post-Secondary Admin Cost £0.00

Post-Secondary Reallocation Basic £0.00

Post-Secondary Reallocation
Reserve

£0.00

Secondary Required Activities £0.00
Secondary Permissible Activities £0.00
Secondary Reserve £0.00

Secondary Admin Cost &0.00

Secondary Reallocation Basic &0.00

Secondary Reallocation Reserve £0.00

When you are done, scroll back to the top and click Save.

This will automatically bring you back to your Goal 1 Objectives page. Review the
information you just entered to make sure it is correct.



If you are done making changes to Goal 1 Objectives, click Submit Component.
Clicking on this will submit only your Goal 1 Objective you just added. Then you can
move on to Goal 2 Objectives.

Goal 1: & gl of Study: Goals, Objectives and Strategies

Program of Study (POS) Design and Implementation — Each consortium has identified at least 1 Rigorous Program of Study for the Consortium using the 10 components in their design and implementation. Each con:
Rigorous Program of Study. It is recommended that each consortia have at least 1 State-Approved POS in each career fleld. State-Approved POS are encouraged to be developed in high-skill, high-wage, or hig!
(8c)]

Submit C | Return to C
ist have at least 7 Programs of Study and one
Jpations [State requirement; Sec 134 (b) (3) and (b)

Opportunities for earty college credit [Sec. 135. (c) (10)]

Secondary teacher and postsecondary faculty and counselor involvement [State requirement; Sec. 134 (b) (5)]
Improvement of academic and technical skills of CTE leamers [Sec. 134 (b) (3)

Professional development needs of teachers and faculty in POS as well as other programs [Sec. 134 (b) (4)]
\Assessment of core technical skills across high school and college that use valid (measures the content) and reliable (consistent over time and among students) assessments [Sec. 134 (b) (3 B.) and Sec. 135 (c) (19)]
\Addressing the needs of adult leamers through adult basic education and/or non-credit training in Adult Career Pathways [State Plan; Sec. 135 (c)]

il Aspects of the Industry included in all POS [Sec. 134 (b) (3 C)]
Goal 1 Narrative:

This is sample text. Ignore this sentence.

Lorem ipsum dolor sit amet, turpis euismod, ura mauris. Integer sed. Vivamus magnis elit, faucibus consectetuer. Tempor duis auctor, eget sodales felis. Aliquam ornare, eleifend velit, sagittis est. Quisque dignissim duis, nunc placerat.

Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

Goal 1 Objectives

Add
» Post  Post  po  Post  Post  Post  pou
Use
Fings || St | \Oukomes Required Permissible Saconcer?  Admin ~ Reallocation Reallocation 5252042y Required Permissible “gecerys”  Admin - Realocation Reallocation ™org —  Total
Activities  Activities Cost Basic Reserve
Post-
secondary Salary for Salary for Salary for
Coordinator. Coordinator. Coordinator. $0.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,000.00
Cost
R3 Al
Aspects of REALLOCATION REALLOCATION REALLOCATION
an Enter text here. Enter text here. Enter text here. $0.00 $0.00 $0.00 $0.00 $500.00 $500.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $500.00 $500.00 $1,000.00 $2,000.00
Industry
$0.00 $0.00 $0.00 $10,000.00 $500.00 $500.00 $11,000.00 $0.00 $0.00 $0.00 $0.00 $500.00 $500.00 $1,000.00 $12,000.00

If you are not done making changes to Goal 1 Objectives, click Add to add another
one. Then follow the same process.

Go back to Step 3 and follow the same process to make changes to Goals 2, 3, 4 and
5 throughout your application.




Step 4: If you do not wish to add a new row for your reallocation and
you want to change your current dollars, do the following:

= Click on the link Correcting Version.

This will allow you to edit the column Uses of Funds and indicate where you will
use your reallocated funds.

Goal 4: Provide a Continuum of Service Provision for Enabling Student Transitions Correcting Version | Return to Components
Fiaxibility in scheduling and formats that provide access for students [Sec. 135 (c) ()]

implementation of CSP relative fo (a) programs of study; (b) early college credif opportunities [Sec. 135 (c) (10)]

Student services that enhance student transition [State Plan]
Transition of adult leamers into the workforce [Sec. 135 (c) (3)]
Continuum of Service Provisions/Brokering with other consortia [State Plan]

Improvement of enrollment, retention and compltion for military veterans, underemployed, and unemployed adults [Sec. 135 (c) (9)]
Goal 4 Narrative:

This is sample text. Ignore this sentence.

Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

Goal 4 Objectives

Use of e = Post- = Secondary Secondary . oSt  Secondary Y Y y Secondary g odary
i M Descripti o' Secondary y " y Required Permissible Y Admin  Reallocation Reallocation Total
Funds = Required Permissible o Admin Reallocation Reallocation Total ~ Activities Activities R . Basic eees Total
Activities  Activities Cost Basic Reserve
Develop 2
RPOS in
Healh  Completion
R2 Informatics. of two Use Technical
Programs Meetwith RPOSin  Skill $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $120.00
of Study teachers Health  Assessments
and faculty Informatics.
4tmesa
year.
$10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 §120.00

= Find the Uses of Funds column.

= Scroll through that column to find where you want to make a change.
= Once you find it, click on it.



= This will open up a new screen that contains your original data you entered for
uses of funds.

= You will see that your strategies, outcomes, and measures.

= Skip those and find the text box for reallocation explanation to enter
explanation.

= Enter your reallocation dollars in the following boxes.

Post-Secondary Required Activities $0.00
Post-Secondary Permissible $0.00
Activities ’

Post-Secondary Reserve $|:| a0

Post-Secondary Admin Cost £0.00

Post-Secondary Reallocation Basic $0.00

Post-Secondary Reallocation
Reserve

£0.00

Secondary Reqguired Activities £0.00
Secondary Permissible Activities £0.00
Secondary Reserve £0.00

Secondary Admin Cost £0.00

Secondary Reallocation Basic £0.00

Secondary Reallocation Reserve £0.00

= Click save when you are done



If you do not need to make any changes to a goal area, follow these steps:

Click on any of the goals: Goal 1, Goal 2, Goal 3, Goal 4 or Goal 5 from your
application. Then, click on the link Correcting Version.

Goal 4: Provide a Continuum of Service Provision for Enabling Student Transitions Correcting Version | Return to Components
Fiaxibility in scheduling and formats that provide access for students [Sec. 135 (c) ()]

implementation of GSP relative to (a) programs of study; (b) early college credit opportunities [Sec. 135 (c) (10)]
Student services that enhance student transition [State Plan]

Transition of aduit leamers inta the workforce [Sec. 135 (c) (8)]

Gontinuum of Service Provisions/Brokering with other consortia [State Plan]

Improvement of enroliment, retention and compltion for military veterans, underemployed, and unemployed adults [Sec. 135 (c) (9)]
Goal 4 Narrative:

This is sample text. Ignore this sentence.

Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

Goal 4 Objectives
Use of i = ost- o P Secondary Secondary _"oet-  Secondary Y Y y Secondary
P20 o Stategi Descriph Secondary “eitS dary Requi issible "o Y Admin - Reallocation Reallocation 71 @Y Total
Activities  Activities Reserve Cost Easc Ly Total  Activities Activities Cost Basic Reserve
Develop 2
RPOS in
Health  Completion
R2 Informatics. of two Use Technical
Programs Meetwith RPOSin  Skill $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 $120.00
of Study teachers  Health Assessments.
and faculty Informatics.
4times a
year.
$10.00 $10.00  $10.00 $10.00 $10.00 $10.00 $60.00 $10.00 $10.00 $10.00 $10.00 $10.00 $10.00 $60.00 §120.00

If you do not need to make any changes, click on the link Submit Component.

Goal 1: &

grams of Study: Goals, Objectives and Strategies

Program of Study (POS) Design and Implementation — Each consortium has identified at least 1 Rigorous Program of Study for the Consortium using the 10 components in their design and implementation. Each con:

Submit C: | Returnto C
Rigorous Program of Study. It is recommended that each consortia have at least 1 State-Approved POS in each career fleld. State-Approved POS are encouraged to be developed in high-skifl, high-wage, or hig!
(8c)]

ust have at least 7 Programs of Study and one
upations [State requirement; Sec 134 (b) (3) and (b)

Opportunities for earty college credit [Sec. 135. (c) (10)]

Secondary teacher and postsecondary faculty and counselor involvement [State requirement; Sec. 134 (b) (5)]
Improvement of academic and technical skills of CTE leamers [Sec. 134 (b) (3)

Professional development needs of teachers and faculty in POS as well as other programs [Sec. 134 (b) (4)]
\Assessment of core technical skills across high school and college that use valid (measures the content) and reliable (consistent over time and among students) assessments [Sec. 134 (b) (3 B,) and Sec. 135 (c) (19)]
\Addressing the needs of adult leamers through adult basic education and/or non-credit training in Adult Career Pathways [State Plan; Sec. 135 (c)]

Il Aspects of the Industry included in all POS [Sec. 134 (b) (3 C.)]
Goal 1 Narrative:

This is sample text. Ignore this sentence.

Lorem ipsum dolor sit amet, turpis euismod, urna mauris. Integer sed. Vivamus magnis elit, faucibus consectetuer. Tempor duis auctor, eget sodales felis. Aliquam omare, eleifend velit, sagittis est. Quisque dignissim duis, nunc placerat.
Odio mauris consequat, sed non, vehicula integer. Pede iaculis. Vestibulum eros et, nam risus etiam, mattis dolor nec. Odio libero, elit faucibus. Aliquam autem.

Goal 1 Objectives

Add

o Post-  Post-  po  Post  Post Post- P
Strategies Outcomes Required Admin Total
Funds Required Admin Reserve Total
. Reserve "o o B R Total ~ Activities ~Activities Cost Basic Reserve
Post-
secondary Salary for Salary for Salary for
i Cooranati’ | Conewi  CooMunaMs $0.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,000.00
Cost
R3 All
Aspects of REALLOCATION REALLOCATION REALLOCATION
P Entertexthere. Entertext here, Enter text here. $0.00 $0.00 $0.00 $0.00 $500.00 $500.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $500.00 $500.00 $1,000.00 $2,000.00
Industry
$0.00 $0.00 $0.00 $10,000.00 $500.00 $500.00 $11,000.00 $0.00 $0.00 $0.00 $0.00 $500.00  $500.00 $1,000.00 $12,000.00

Repeat these steps for all other Goal Objectives you do not need to edit or make
changes to.

NOTE: When you click the link Submit Component, this will send an automated
notification to a Debra Hsu, Associate Director for Career and Technical Education. This

lets the state staff know they need to log in to MNSCU WebGrants and review your
reallocation.



Step 5: (For secondary only) Upload your completed Secondary

Budget Reallocation Excel Sheet

NOTE: This secondary budget reallocation sheet was sent to you as an attachment

when you received your letter of notification of reallocated dollars.

Under the Grants Components, click on the link Secondary Budget Reallocation.

Grant Components
You can define your own alerts in the Alerts section
Component

General Information
Correspondence
Status Reports (APR)
Goal 1

Goal 2

Goal 3

Goal 4

Goal 5

Secondag Budael Reallocation I

State-Approved Programs of Study and Technical Skill Assessments
Perkins Grant Collaboration with WorkForce Centers

Written Improvement Plans

Improvement Report

Perkins Funded Positions

Opportunity

Application

Last Edited
01/11/2015

01/11/2015
01/11/12015
09/30/2014
01/11/2015
09/30/2014
09/30/2014
01/11/2015
09/30/2014
09/30/2014
09/30/2014
09/30/2014
09/30/2014

Then click on Add.

>\l /" Minnesota
STATE COLLEGES

7/‘\ T\ & UNIVERSITIES
@ Menu | [ Help | §fLog Out $yBack| (B Print | P Add |

{5k Grant Tracking

Grant: 00709 - FY15 Yingfah's Test Consortium - 2014
Status: Underway
Program Area: Perkins |V Consortium
Grantee Organization: Minnesota State Colleges & Universities
Program Officer: Debra Wilcox-Hsu

Awarded Amount: $10,480.00

You will see a screen that will ask you to attach/upload a file. Click on the button

Choose File.

Upload File:  choose File no file selected

Description:*

10




Go find your completed Secondary Budget Reallocation excel spreadsheet on your
computer. Once you find it, double-click on it to select it.

In the box Description, type a very short description of your file. (i.e., Secondary
Budget Reallocation for Metro Area Consortium). See my example below.

Then click Save.

~1‘ \/, .
‘. /. Minnesota

-~ (\ STATE COLLEGES

‘//" T\- " & UNIVERSITIES

VMenu| Help | $&] Log Out ) Back | | | LJsave
Svenu| § Help | 9 e

15k Grant Tracking

Attach File

Attach the FY15 Secondary Budget Reallocation excel sheet below. This excel sheet was emailed to you when you received your Notification of Reallocation letter from JoAnn Sinfer,
MnSCU.

Upload File:  choose File ~ 14-15 Bu...ion UFARS

Description:* gocondary Budget Reallocation for Metro Area Consortium. | ﬁ‘

Z

You should now see your file and description appear. If it is there, you are done with this
section.

Click on Return to Components. You are done with this section.

Menu Help | §&f Log Out 5 Back | /& Print Add
| | < Back | (& Print | | 1 l

i Grant Tracking

Grant: 00709 - FY15 Yingfah's Test Consortium - 2014
Status: Underway
Program Area: Perkins IV Consortium
Grantee Organization: Minnesota State Colleges & Universities

Program Officer: Debra Wilcox-Hsu

Awarded Amount:  $10,480.00 \
Secondary Budget Reallocation Return to Components

Attach the FY15 Secondary Budget Reallocation excel sheet below. This excel sheet was emailed to you when you received your Notification of Reallocation letter from JoAnn Simser,
MnSCU.

Description File Name File Size
y g 0l ion for Metro Area Consortium. 14-15 Budget Reallocation UFARS.xlsx 19 KB

NOTE: For this secondary budget reallocation section, there is not a submit link for
attachments. State Staff will download this sheet when they log in to review your other
Goal 1 — 5 Objectives you submitted.

11



Step 6: Use the Correspondence function to send us and your
consortium notification

From your Grants Components section, click on the link for Correspondence.

Grant Components
‘You can define your own alerts in the Alerts section

Component Last Edited
General Information 011112015

Correspondence | A EG—E—

Status Reports (APR)

Goal 1 10/05/2014
Goal 2 10/05/2014
Goal 3 10/05/2014
Goal 4 10/08/2014
Goal 5 10/05/2014
Perkins Budget 10/05/2014
Secondary Budget Reallocation

State-Approved Programs of Study and Technical Skill Assessments 10/05/2014
Perkins Grant Collaboration with WorkForce Centers 10/05/2014
Written Improvement Plans 10/05/2014
Improvement Report 10/05/2014
Perkins Funded Positions 1000572014
Opportunity

Application

Click Add.

This will open up a correspondence screen (looks just like email) that will allow you to
send state staff, and copy others, a notification.



Your screen should look like this. Decide who from your consortium will send this final
correspondence.

Correspondence Send

Ll Michelle Kamenov B
Patrick Lair
Stephanie Meinke -

cc: fiscal.agent@nameofcollege. edu:
fiscal.agent@highschool.kl2.mn.us

CC addresses must be entered in a valid email format. Use a semicaolen (;) to separate multiple CC email addresses; insert a space after each
semicolon to separate each address.

Subject:*  Roajlgcation Submitted
Message: JolAnn and Michelle,

This is official notification that the Dakota County Consortium have submitted
our reallocation for secondary and postsecondary in the Mn3CU WebGrants System.

Stephanie and Patrick

Attachments: [ Broyce | Nofile selected.

Browse_ | No file selected.

Browse_ | No file selected.

f

I

Browse_ | No file selected.

I

Browse_ | No file selected.

f

Return to Top

e TO — this will automatically list everyone attached to your FY15 application.
These people are typically the primary secondary and postsecondary coordinator
and key MnSCU/MDE state staff. Select JoAnn, Michelle and Debra Hsu and
your other consortium counterpart. (Do this by holding down the Control key on
your keyboard and clicking on each name).

e CC - type in anyone else you feel needs to know that you are now completed
with your reallocation in WebGrants.

e SUBJECT - Type in “Reallocation Submitted.”

e MESSAGE - Please address your message to JoAnn and Michelle or state staff.
Include a short message telling us you have completed and submitted your
reallocation online in MNSCU WebGrants.

e ATTACHMENTS — We are not requiring any attachments.

Finally, click SEND.

This will immmediately send out the email notification out.

13



This will take you back to the Correspondence section where you will see official
record of your notification.

Inter-System Grantee Correspondence Add
Subject From To Sent/Received Attachments
Grant 00709 - FY15 Yingfah's Test Consortium: Billy Test-Account  Billy Test-Account Idol, 01M12/2015 REVISEDAwardDescriptions_CTE

fest - Completed Reallocation Idol Jared Reise Conference_ACTEProgram_11-13-14.docx
Last Edited By: Billy ldol, 01/12/2015

Click on the link Log Out to log out of MNSCU WebGrants.

,>“I VL'_ Minnesota
. STATE COLLEGES

>_J(/‘\\rl\-« & UNIVERSITIES
@ enu| B Help | J Log Out

i} Grant Tracking

\':-3 Back | \13 Print |

Grant: 00709 - FY15 Yingfah's Test Consortium - 2014
status: Underway

Program Area: Perkins [V Consortium

Grantee Organization: |linnesota State Colleges & Universities

Program Officer: Depra Wilcox-Hsu

Awarded Amount: $12,480_00

Inter-System Grantee Correspondence Add
Subject From To Sent/Received Attachments
Grant 00709 - FY15 Yingfah's Test Consortium: Billy Test-Account  Billy Test-Account Idol, 011212015 REVISEDAwardDescriptions_CTE
Test - Completed Reallocation Idal Jared Reise Conference_ACTEProgram_11-13-14.docx

Last Edited By: Billy ldol, 01/12/2015

For online assistance or clarification on these instructions contact:
Yingfah Thao (651) 201-1681 or yingfah.thao@so.mnscu.edu.

A video on this process is also available on our CTE website at:
http://cte.mnscu.edu/forms/index.html
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