Can I use a Copyrighted work (photo, picture, article, diagram, etc.) in Student Handouts?

Flowchart

Is the copyrighted “work” in the public domain? Examples: copyright expired, copyright
transferred to public domain by copyright owner, work not eligible for copyright protection (e.g.
U.S. Government works, or charts or diagrams consisting entirely of information that is naturally
occurring, or self-evident facts containing no original authorship, such as standard calendars,
height and weight charts, mathematical formulas and equations, and tape measures and rulers).

Yes No
' |
Do you own the copyright or have written permission from the copyright owner to

use the copyrighted work in the student handout? (e.g. permission in an email,
letter, through creative commons license, subscription agreement from publisher, etc.)

Yes No

: v
Is the copyrighted work an “Orphaned Work? An orphan work is a work
no longer in publication and the copyright owner is unknown.

Yes No
| v
Does a subscription agreement, license or other contract
authorizing use of the copyrighted work also prohibit the copying
and distribution of the image in Student Handouts?
No Yes
v .
Does your proposed copying comply with the “Copying
Guidelines? These guidelines were agreed to by the Association
of American Publishers and The Author’s League of America? See
the Copying Guidelines handout.
Yes No
: \
Does your proposed use constitute “Fair Use”? Use the
Fair Use Checklist to determine if Fair Use applies to your

situation.
Yes No
| '
AN A )
You can use the copyrighted work Use of the copyrighted work in Student
in Student Handouts. Handouts is not permitted.
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