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[INSTRUCTIONS FOR COMPLETING THIS FORM ARE IN ITALICS AND BRACKETS.  PLEASE COMPLETE EVERY FIELD AND DELETE ALL INSTRUCTIONS INCLUDING THE BRACKETS.]
STATE OF MINNESOTA
[INSERT NAME OF COLLEGE/UNIVERSITY/SYSTEM OFFICE]
MINNESOTA STATE COLLEGES AND UNIVERSITIES
INCOME CONTRACT
This contract is by and between [INSERT PURCHASER’S LEGAL NAME AND FULL ADDRESS] (hereinafter "PURCHASER") and the State of Minnesota acting through its Board of Trustees of the Minnesota State Colleges and Universities, on behalf of [INSERT NAME OF COLLEGE/UNIVERSITY/SYSTEM OFFICE] (hereinafter 
“ MnSCU ").

WHEREAS, the PURCHASER has a need for a specific service; and

WHEREAS, MnSCU, is empowered to enter into income contracts pursuant to Minnesota Statutes, Chapter 136F;

NOW, THEREFORE, it is agreed:

1. DUTIES OF MnSCU. The MnSCU agrees to provide the following: 

[INSERT DUTIES OF MnSCU]

2. DUTIES OF PURCHASER. The PURCHASER agrees to provide the following: 

[INSERT DUTIES OF THE PURCHASER, e.g. arrange for space, equipment, promotion, etc.]

3. CONSIDERATION AND TERMS OF PAYMENT. 

a. Consideration for all services performed and goods or materials supplied by MnSCU pursuant to this contract shall be paid by the PURCHASER as follows: [INSERT DOLLAR AMOUNT IN WORDS AND NUMBERS AND NUMBER OF HOURS, e.g, Fifty and 00/100 Dollars ($50.00) for eighty (80) hours.  EXPLAIN HOW MnSCU WILL BE PAID. EXAMPLES: “IN ACCORDANCE WITH THE BREAKDOWN OF COSTS AS SET FORTH BELOW.”  IF DELIVERABLES CAN BE SUCCINCTLY DEFINED, IT IS GENERALLY PREFERABLE TO STRUCTURE PAYMENT BASED ON THE SUCCESSFUL COMPLETION AND ACCEPTANCE OF SPECIFIC TASKS OR DELIVERABLES.]

b. Terms of Payment.  Payment shall be made by the PURCHASER within 20 days of the date of the invoice presented.

4. TERM OF CONTRACT.  This contract shall be effective on[INSERT FULL DATE (e.g., January 29, 2013)], or upon the date that the final required signature is obtained by MnSCU, whichever occurs later, and shall remain in effect until[INSERT FULL DATE (e.g., June 15, 2013)], or until all obligations set forth in this contract have been satisfactorily fulfilled, whichever occurs first.
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5. CANCELLATION.  This contract may be canceled by the PURCHASER or MnSCU at any time, with or without cause, upon thirty (30) days written notice to the other party. In the event of such a cancellation, the MnSCU shall be entitled to payment, determined on a pro rata basis, for work or services satisfactorily performed

6. AUTHORIZED REPRESENTATIVES. 

a. The PURCHASER'S Authorized Representative for the purposes of administration of this contract is:

Name:
Title:
Address:
Telephone:
E-Mail:
Fax:

b. MnSCU 'S Authorized Representative for the purposes of administration of this contract is:

Name:
Title:
Address:
Telephone:
E-Mail:
Fax: 

Each authorized representative shall have final authority for acceptance of services of the other party and shall have responsibility to ensure that all payments due to the other party are paid pursuant to the terms of this contract.

7. ASSIGNMENT. Neither the PURCHASER nor MnSCU shall assign or transfer any rights or obligations under this contract without the prior written approval of the other party.

8. LIABILITY. The PURCHASER shall indemnify, save, and hold MnSCU, its agents and employees harmless from any and all claims or causes of action arising from the performance of this contract by the PURCHASER or PURCHASER'S agents or employees. This clause shall not be construed to bar any legal remedies the PURCHASER may have for MnSCU 'S failure to fulfill its obligations pursuant to this contract.

9. AMERICANS WITH DISABILITIES ACT COMPLIANCE (hereinafter "ADA"). The PURCHASER is responsible for complying with the Americans with Disabilities Act, 42 U. S. C. 12101, et. seq. and regulations promulgated pursuant to it. MnSCU IS NOT responsible for issues or challenges related to compliance with the ADA beyond its own routine use of facilities, services, or other areas covered by the ADA.

10. AMENDMENTS.  Any amendments to this contract shall be in writing and shall be executed by the same parties who executed the original contract or their successors in office.

11. GOVERNMENT DATA PRACTICES ACT. The requirements of Minnesota Statutes § 13.05, subd. 11 apply to this contract. The PURCHASER and MnSCU must comply with the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, as it applies to all data provided by MnSCU in accordance with this contract, and as it applies to all data, created, collected, received, stored, used, maintained, or disseminated by the PURCHASER in accordance with this contract.  The civil remedies of Minnesota Statutes §13.08 apply to the release of the data referred to in this clause by either the PURCHASER or MnSCU.  

In the event the PURCHASER receives a request to release the data referred to in this clause, the PURCHASER must immediately notify MnSCU.  MnSCU will give the PURCHASER instructions concerning the release of the data to the requesting party before the data is released. 

12. JURISDICTION AND VENUE. This contract shall be governed by the laws of the State of Minnesota. Venue for all legal proceedings arising out of this contract, or the breach thereof, shall be located only in the state or federal court with competent jurisdiction in Ramsey County, Minnesota.

13. STATE AUDITS. The books, records, documents, and accounting procedures and practices of the PURCHASER relevant to this contract shall be subject to examination by the contracting department and the Legislative Auditor.

14. OTHER PROVISIONS. (Attach additional page(s) if necessary): [IF “NONE”, WRITE “NONE”]

[IF ADDING OTHER PROVISIONS OR ATTACHMENTS THAT IMPACT OR CONFLICT WITH WHAT IS STATED IN THE CONTRACT, SEEK ASSISTANCE FROM SYSTEM LEGAL COUNSEL. YOU MUST INDICATE THAT AN ATTACHMENT IS INCORPORATED INTO THE CONTRACT, SUCH AS “Perform the duties specified in Attachment A, which is attached and incorporated into this contract.]
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[WHEN FINALIZING DOCUMENT, FORMAT DOCUMENT SO THE ENTIRE SIGNATURE PAGE REMAINS ON THE LAST PAGE]
IN WITNESS WHEREOF, the parties have caused this contract to be duly executed intending to be bound thereby. 
APPROVED:
1. MINNESOTA STATE COLLEGES AND UNIVERSITIES
[INSERT NAME OF COLLEGE/UNIVERSITY/SYSTEM OFFICE]
	By (authorized signature)



	Title

	Date



2. PURCHASER: [INSERT PURCHASER’S NAME]
PURCHASER certifies that the appropriate person(s) have executed the contract on behalf of PURCHASER as required by applicable articles, by-laws, resolutions, or ordinances.

	By (authorized signature)



	Title

	Date



	By (authorized signature)



	Title

	Date



3. AS TO FORM AND EXECUTION:

	By (authorized college/university/system office initiating agreement)



	Title

	Date



