
Direction to Add Files to SCHED App

Sheri Hutchinson, Web and Communication Manager



‹#›‹#›

Navigate: 
SCHED App

• Login to SCHED App (used before)

• Start from email from SCHED

• Set your SCHED app

https://sched.com/my-events


33‹#›‹#›

Login to SCHED App

» Select My Events

» Choose 2024 CTE Works! 
Summit



44‹#›‹#›

Click 
Presenters

Scroll to presentation
Select Presentation to 
upload materials 



55‹#›‹#›

Lost and need help

» Contact us with questions 
uploading materials. See last 
slide for contact information.



‹#›‹#›

Select Edit



‹#›‹#›

Scroll  
Select + File



‹#›‹#›

Upload File & Select Publish



‹#›‹#›

Check Success

» Find and check for 
paper icon next to 
presentation



‹#›‹#›

Successfully uploaded to SCHED



‹#›‹#›

Summary

» Repeat if you have other presentations

» Navigate to the SCHED App on Phone or browser

» Questions: Sheri.Hutchinson@minnstate.edu



1212‹#›‹#›

Lost and need help

» Contact us for help with 
uploading!  



Thank you. 

This document is available in alternative formats to individuals with disabilities. To request an alternate format, contact Human Resources at 651-201-1664.
Individuals with hearing or speech disabilities may contact us via their preferred Telecommunications Relay Service.

Minnesota State is an affirmative action, equal opportunity employer and educator.

MinnState.edu/system/cte

Sheri Hutchinson
Sheri.Hutchinson@minnstate.edu

education.mn.gov/mde

https://www.minnstate.edu/system/cte/
https://education.mn.gov/MDE/index.htm

	Slide 1: Direction to Add Files to SCHED App
	Slide 2: Navigate: SCHED App
	Slide 3: Login to SCHED App
	Slide 4: Click Presenters
	Slide 5: Lost and need help
	Slide 6: Select Edit
	Slide 7: Scroll  Select + File
	Slide 8: Upload File & Select Publish
	Slide 9: Check Success
	Slide 10: Successfully uploaded to SCHED
	Slide 11: Summary
	Slide 12: Lost and need help
	Slide 13: Thank you. 

