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Instructions for Editing FY26 Application Documents 
 

 

Complete the following to ensure all files are updated for FY26 and clearly 
communicate to reviewers what has changed from last year’s application to this 
year’s. 

 

1. Rename the file titles to indicate “FY26” and delete any references to previous 
revisions or dates. The screenshot below shows the final files from the FY25 Local 
Application copied into the 2 – Submit Application folder of FY26 in the Perkins Portal. 
All the items circled in red reference FY25 versions that need to be revised in the title.  
 
What file name should look like: The last file in the list has been edited to indicate it is 
for FY26 (green circle). 

 

 

2. On page one of the Perkins V Local Application document, revise the Award Period to 
be July 1, 2025 – June 30, 2026 (FY26) and insert the Total Award Budget amount for 
FY26: 
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3. Insert the FY26 allocation amounts indicated in your State letter in the table at the top 
of the Instructions tab in the Combined-Secondary Postsecondary Budget spreadsheet. 

 

 

4. Remove all formatting showing FY25 revisions. This will be a new round of review, so 
the documents should not have any formatting showing last year’s revisions. Where 
possible, state staff removed formatting from the documents that were copied into the 
FY26 folder in the Perkins Portal. However, items may have been missed, and PDF files 
were not able to be formatted.  

 

Here are screenshots showing examples with formatting and then with formatting 
removed: 
 

• Highlighting of text 
With formatting: 
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Formatting removed: 

 

 

• Strikethrough text should be deleted 
With formatting: 

 
 
Formatting removed: 

 
 

• Font colors representing added or revised text 
With formatting: 
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Formatting removed: 

 

 

• Fill color added to cells in Excel or tables in Word 
With formatting: 

 
 
Formatting removed: 

 

 

5. Apply new formatting to clearly indicate new revisions for the FY26 submittal 

• Highlight changes you are making to last year’s application using formatting such 
as colored text, highlighting, fill color, etc. (see examples above). 

 


