Electronic Signature

How to sigh document electronically in e-Builder using DocuSign

1. Actor select an action from the drop-down in the process page. Click Take Action. 3. Click CONTINUE to get remove the grey cover
-- Please select an action -- V|| Take Action :
Please Review & Act on These Documents DocuSign'
2. Click on the link “Click here to review and sign the document(s)” ‘
Please review the documents below. CONTINUE OTHER ACTIONS

Document Signature Process (DSR) - 1

Note X

This action requires at least one eSignature before moving the process to the next step.

Sign Document(s)

Click here to review and sign the document(s).

Watch this brief video to see the signing process in action so you know exactly what to expect.

Continue || Cancel
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4. Scroll down the document to the signature area.
5. Drag and drop the Signature, Title, and Date Signed from the FIELDS panel on the left to the 6. Click Finish to move out of the page
correct fields on the page.

Done! Select Finish to send the completed document. FINISH FINISH
Q@ aQ W8
UuUuInu ucicuy.
7. Click Continue to move it to the next step.
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